
WELCOME ABOARD! 
 
Congratulations on deciding to apply for the US Naval Sea Cadet Corps International 
Exchange Program!  The application process for this special training may appear to be 
complicated, but with some patience you will find it only takes a few minutes to 
complete. 
 
Please remember that you are applying for an extremely competitive training.  Many 
outstanding cadets will be applying and you need to show the IEP Selection Committee 
your stuff.  You must set yourself apart from the others by demonstrating through your 
application your dedication to not only the NSCC but to yourself. 
 
This section will provide additional information that you may use on the application.  
Please read everything on the application carefully.  Any forgotten information will 
disqualify your application.  Since this training is for mature young adults, it is expected 
that you will have complete control over your application and will follow directions to 
the letter.  This is not to make things difficult for you – only to show that you are capable 
of following directions and presenting yourself in a positive light.  If you are selected you 
will be doing this every moment on your trip abroad.  Good Luck! 
 
----------------------------------   
 
Please confirm the deadline for your application.  There are no exceptions for being late.  
Please make sure that your application package is mailed to LCDR Campbell and NHQ 
with ample time for receipt by this date.  Do not wait until that last minute and mail by an 
overnight service.  This is a costly way to send your application. When mailing your 
package, please make certain that a signature is not required at the other end.  
Applications may not be faxed or emailed under any circumstances. 
 
---------------------------------- 
 
CADET APPLICATION INFORMATION 
 
ü Training Code:  This is the code that National Headquarters uses to identify your 

training.  It usually will begin with the letters “FX” followed by your country code.  
For instance, Japan exchange would be “FX-JP.”  Please consult with your training 
officer to find the code for your first choice training. 

 
ü Dates:  Please write down the dates of your first choice training.  This may be found 

in the training announcement for international exchanges.  Please provide the start 
and ending dates for your first choice international training.  If you are applying for 
an exchange before the announcement of the summer exchanges but wish to be 
considered for those, please contact LCDR Campbell via email after the summer 
announcement and show your interest.  You will NOT be required to submit another 
application. 

 



ü First Choice Country:  Please provide your first choice country for this training.  
You will also find areas to place your second and third choices.  It is in your best 
interest to have backup choices in case your first choice is not available.  Please only 
put down a second and third choice if you are very interested in applying for these 
countries!  Leave blank if you are interested in only one country.  Because the 
customs, traditions, and experiences of each country are different, you must be 
motivated to go to any of the countries selected.  Please do research to confirm that 
you wish to travel to all choices specified. 

 
ü Applicant Name:  Please provide First, Middle, and Last Name. 
 
ü Rank:  Please provide your rank at time of application.  It is vitally important that 

you have officially attained your present rank according to NSCC Regulations. 
 
ü Age at IEP Training:  This is how old you will be at the time of your first choice 

training.  You may have a birthday between application and training.  This shows the 
Selection Committee that you meet age requirements for the training you are 
requesting. 

 
ü Telephone:  Please provide your home telephone number complete with area code. 
 
ü Address:  Provide your complete home address with zip code. 
 
ü Email:  This is your email address that you check most often.  If this email is not 

your own, please state owner of the address.  For instance, if you use your Father’s 
email, give the address with “Father” in quotes. 

 
ü NSCC Unit:  Provide the full name of your home unit. 
 
ü Date Joined the NSCC:  Your enrollment date is the date you joined the NSCC.  

Please ask your Administrative Officer to give you this date.   
 
ü Citation Ribbon Award Date:  Since all cadets who apply for this training need to 

have received their Cadet Citation Ribbon, you must furnish the date or dates of this 
award.  This may be obtained by asking your Administrative Officer or by checking 
your Citation Ribbon Certificate. 

 
ü Other NSCC Exchange Programs Completed:  If you have been selected to 

participate in an international exchange in the past, please give the country and the 
year.  This includes all exchanges whether a locally arranged exchange or national. 
Those without prior IEP selection will receive priority. 

 
ü Are you a US Citizen?:  Chances are you are a citizen of the United States.  If you 

are not, please answer no.  If you are selected, special arrangements will need to be 
made to secure a visa to the country of acceptance.   

 



ü Passport #:  Inside your passport you will find your number.  Please confirm that it 
matches your legal name. If you do not have a passport at this time and are in the 
process of applying, please write “Under Application” in this area.  Remember that 
you are applying for an international exchange and may not be selected.  If you are 
applying for a passport for the sole purpose of this program, please know that your 
investment in a passport lasts 10 years.  If you have not applied for a passport, please 
write “Not Applied.”   

 
ü Expiration Date:  This is your expiration date of your passport.  This is important 

because some countries require that your passport not expire six months prior to the 
completion of travel.  If this is the case, please make arrangements to renew your 
passport should you wish to be considered. 

 
ü Nearest Major Airport:  The airport does not need to be an international airport.  

Since connections will need to be made to get you to your final destination, this 
should be the most convenient major airport.  You will need to provide your own 
transportation to/from this airport if you are selected.  The Second choice should be 
an airport that is close enough to be reached by car. 

 
-------------------------------------------- 
 
PERSONAL REFERENCES 
 
ü Provide three individuals that know you well that would give the selection 

committee a positive recommendation.  Specify their name, their job title or their 
affiliation, and their telephone number.  These individuals should show your variety 
of activities and interests.  It is not recommended to have other NSCC officers in this 
section.  Regional Director’s and above may be included if you wish.  Obtain 
permission from each reference before placing them on the application.  Confirm 
their telephone numbers since a wrong number will do nothing but show you did not 
do your research.  Use your many contacts to secure the most impressive references.  
Make sure they know you well since they will receive a telephone call! 

 
--------------------------------------------  
 
DIRECTIONS 
 
ü Attach completed original NSCTNG001 Form:  This is the Training Request form.  

Please make sure it is completely filled out and that all signatures and writing are 
original.  Failure to have a complete form with original signatures/initials will 
disqualify your application! 

 
ü Your one page essay is very important:  It needs to answer the questions completely 

without distraction.  The Selection Committee is looking for essays that are well 
written and with research.  Remember, presentation counts!  Please keep your essay 
to one page with margins no greater than one inch.   



 
ü Most Recent Report Card:  Please confirm that the copy of your most recent report 

card can be read in its entirety.  Your grade point average for your school career 
needs to be on the report card.  If it is not, please obtain your school transcript from 
your school administration.  Your GPA (Grade Point Average) for the marking 
period and for your academic career must be above 2.0 per NSCC guidelines for 
enrollment.  Generally, cadets who apply for international exchanges have a GPA 
greater than 3.0.  If you fall below this level, do not be discouraged!  Other factors 
will strengthen your application.  The type of courses you take will be considered as 
well.  College preparation courses are considered when viewing your report card.  It 
is understood that you must be a good student to participate in the International 
Exchange Program. 

 
ü Attach your Commanding Officer’s Letter:  This is your skipper’s opportunity to 

brag about you.  Please have him/her include telephone numbers both at work and 
home.  If the Selection Committee wishes to ask questions about you, the numbers 
should provide a means of contact.  It is vital that your Commanding Officer state the 
date of your Citation Ribbon.  Failure to do so will disqualify your application!  
Sometimes Commanding Officers will use a form letter to write this letter.  Please 
insure that it is catered to you and provides information on your accomplishments.  A 
standard letter of recommendation without details will be scored low. 

 
ü List your extra-curricular activities with dates:  Show the Selection Committee 

what you do outside of school and the Sea Cadets.  This includes, sports, scouting, 
music, hobbies, etc. and don’t be afraid to outline your interests.  Provide dates for 
these activities that go back a few years so that we may see how your interests may 
have changed as of late.  If you hold an office with these organizations, let us know. 

 
ü List your Volunteer activities with date:  We would like to see what you have done 

for your community.  Do you volunteer where your worship?  Do you help those less 
fortunate?  Have you assisted veterans in their activities?  Provide dates and the 
organization name so that we may confirm these activities. 

 
ü Attach a Waiver if you are a PO3:  Since the IEP is designed for senior cadets, a 

PO3 may also apply if he/she feels that they have a lot to offer.  In no more than 
three paragraphs, state why you should be considered for international training.  
Perhaps you joined the NSCC late and this will be your only chance to travel abroad? 

 
ü Attach a copy of your 19A with NSCC and NLCC information:  This form shows 

your advancement through the ranks and your scores.  The Selection committee will 
use this to identify your commitment to the program. 

 
ü Make two copies of your application, keep one for yourself, and mail to LCDR 

and NHQ:  Mail the original application to LCDR Campbell.  Remember to send this 
without return receipt or signature required.  You will receive an email when the 
package is received.  No need to have a return postcard sent!  Do not send by 



overnight delivery since this is expensive. If you must send by overnight delivery, 
please confirm that no signature is required upon delivery.  Mail the copy of your 
application to NHQ.  Keep your copy in a safe and accessible place in case someone 
calls looking for additional information or an explanation of the details. 

 
---------------------------------------------  
 
THE FINAL DETAILS 
 
ü Include any information that would be helpful:  This is the area to toot your own 

horn.  Include any information that is impressive.  Sell yourself.  Set yourself apart.  
Do above and beyond to get your application noticed. 

 
ü Email LCDR Campbell if you have questions.  LCDR Michael L. Campbell, 

Director, International Exchange Program, will do everything he can to assist you.  
His job is to make your application as easy as possible.  He understands how much 
time you are spending on your application.  If you have a question, ask!  Email only, 
please. 

 
ü Checked your presentational quality:  This is important.  How your application 

looks may be the determining factor in your selection.  Is all of your information 
typed?  Did you include anything extra to show the committee who you are?  What 
are you doing to do to make your application better than the many that are received?  
Why is yours so special?  Show us you want to be a part of the IEP. 

 
ü The Food:  You must do research into the food of the countries you have requested 

before you apply!  If you are not an expert on the food of the country, DO NOT 
APPLY!  Imagine being in Korea for two weeks and not being able to eat the food!  
There are no alternatives!  You will be eating the food morning, noon, and night 
without ever seeing a hamburger or hot dog!  Fast food is not on the list!  The food 
from these countries will be very different and may take some getting used to eating.  
If you do not like the food, you will have enormous difficulties and you will not enjoy 
your trip of a lifetime.   

 
ü Confirm that the items are placed in order and that the application form is on 

top…followed by the NSCTNG001 form….followed by your essay and so on. 
 
Your application is the only way you can tell total strangers why you should go on an 
international exchange.  If you don’t say it or show it, no one will know it.  Be accurate 
and concise, and please remember that this program is for the best. If you don’t apply, 
you will never know.  If you apply and are not selected, don’t be a quitter.  Apply again, 
you just may find yourself on an airplane traveling to a far off land with your fellow 
cadets about to learn and see things you never thought possible!  Good Luck! 
 
 
The US Naval Sea Cadet Corp International Exchange Program Selection Committee 



  United States Naval Sea Cadet Corps  
 Internati onal Exchange Program  
 Application Package — Cadet  

 

 Application Checklist  
     ü   Please Check  

£  Completed and enclosed original  NSCTNG001 form with all signatures. 

£  Written and enclosed one-page essay explaining why I want to participate and what I hope to learn from 
this year’s exchange program.  [Please type and remember that presentation counts.] 

£  Enclosed my most recent report card with GPA .  [Please make sure that the copy is clear and legible.] 

£  Enclosed Commanding Officer’s Letter of Recommendation, complete with his/her work and home phone 
numbers and date of Citation Ribbon .  [Letters from Executive Officers and Department Heads may be 
sent in addition to the Commanding Officer’s letter, but not as substitutes for it.] 

£  Enclosed list of extra curricular activities, complete with dates. 

£  Enclosed list of volunteer activities, complete with dates. 

£  Enclosed Request for Waiver, with explanation, if I am a Petty Officer Third Class. 

£  Completed and enclosed copy of NSCADM009 from my Service Record for both NSCC and NLCC. 

£  Included any additional information that would be helpful to the Selection Committee. 

£  E-mailed LCDR Campbell with any questions I have at this time. 

£  Completed all information on front and back of this application. 

£  Checked the presentation quality of my application (including spelling, grammar, neatness, legibility, order, 
completeness and overall appearance). 

£  Placed the items in my package in the order listed on the front of this application. 

£  Kept a copy of this entire package for myself. 

£  Sent original of this entire package to LCDR Campbell.  Did not send requiring a signature upon receipt 
or return confirmation . Did not send by overnight delivery. I did not send any deposit money.  

£  Sent a copy of this entire package to NHQ. 
 

 

I submit this application to the International Exchange Program Selection Committee and verify that 
all information in this application is true.  I understand that notification of my approval or disapproval 
will take place by mail or email within three weeks of the application deadline.  I understand that 
emailed or faxed applications are not accepted and that anything missing from my application may 
result in my disqualification regardless of fault.  I know that there are no exceptions for late 
applications since the selection committee meets the morning after the deadline date. 
 
I am aware that each exchange has foods that are unique to the country(ies) of my choice.  I 
understand that the local food offered will be the only food available to me during the exchange and 
that I will have no problem eating the food from any of the countries I have requested. 
 
I confirm that I have checked with my school administrator should my exchange conflict with my 
academic calendar.  I have confirmed that if I have a passport, it matches my legal name.  
 

    
Signature of applicant  Date 

Rev. 01/2005 


