	U.S. NAVAL SEA CADET CORPS

U.S. NAVY LEAGUE CADET CORPS

	NSCC/NLCC TRAINING 
CHECK-OFF LIST
	File on top right side of Service Record

	INSTRUCTIONS

	· This form must be used to ensure that Cadets are fully prepared to attend training scheduled by National Headquarters.

· Include this completed form in the Cadet’s Service record.

· The COTC will review each item on this form when evaluating the home unit’s preparation of Cadets for training.

· Refer to the current training schedule for any additional training requirements.

	1. PERSONNEL INFORMATION

	1a. Last Name


	1b. First Name


	1c. Social Security Number



	1d. Address


	1e. City


	1f. State


	1g. Zip Code + 4



	1h. Parent/Guardian Name


	1i. Home Phone Number


	1j. E-Mail Address



	1k. Unit Name


	1l. Region


	1m. Rank


	1n. Age



	2. TRAINING REQUIREMENTS (PRIOR TO REQUESTING TRAINING)
	CO INITIALS

	2a. Verify that each Cadet is physically/mentally qualified to take part in vigorous activities or if not, all physical/medical/disability limitations have been disclosed.  If limitations exist, then confirm an ADA Accommodation has been granted.  (See Medical Manual) 
	

	2b. Cadet must meet the guidelines contained on the Cadet Exercise Chart (NSCTNG 020), which provide minimum standards for attendance at Recruit Training and Advanced Training. This will be annotated on the Request for Training Authority (NSCTNG 001) prior to submission. 
	

	2c. Obtain parental certification in the Request for Training Authority (NSCTNG 001) that the Cadet is not under a physician’s care and/or taking prescription medications OR if so, the NSCTNG 025 is completed by parent and medical provider and is submitted to the COTC.
	

	2d. Ensure that the Cadet has been enrolled in the NSCC/NLCC for a minimum of six weeks prior to the start of Recruit Training/NLCC Orientation. Verify Cadet has successfully completed this training prior to attending Advanced Training.
	

	2e. Ensure that the Cadet meets the age and/or rank requirements for the requested training prior to submission.
	

	2f. Verify each Cadet has completed the academic requirements (correspondence course, etc.) prior to reporting for training.. 
	

	2g. Cadets must have all seabag items required on the list provided by the COTC. COs should contact COTC is seabag list has not been provided.
	

	2h. Brief all Cadets and parents on the specifics of the requested training.  Include transportation policies, reasons that Cadets may be returned home early, transportation costs to the parents if a Cadet is returned home, training content, and the length and overall cost of the training.
	

	2i. Verify that the identification card is in good condition and will be current through the end of the training period.
	

	2j. Forward each Cadet’s properly completed Request for Training Authority (NSCTNG 001) and any required deposits to the COTC listed in the training schedule.
	

	3. TRAINING REQUIREMENTS (PRIOR TO DEPARTURE FOR TRAINING)
	CO INITIALS

	3a. Sign the Training Authority (NSCTNG 005) certifying that the Cadet is physically qualified prior to issuing the Cadet orders for Training. Cadets will be returned home if any required item is missing from the service record.
	

	3b. Conduct a Seabag inspection.  Be sure to confiscate, and return to the Cadet’s parents or guardians, all contraband and unnecessary items.
	

	3c. Ensure that each Cadet’s service record is complete and at a minimum includes the following forms on the right side:
	

	· Cadet Application and Agreement (NSCADM 001) with endorsed Standard Release on the reverse side.
	

	· Record of Cadet Advancement (NSCADM 009)
	

	· Record of Awards (NSCADM 010)
	

	· Report of Medical History (NSCADM 020)
	

	· Report of Medical Examination (NSCADM 021)
	

	· Request for Training Authorization (NSCTNG 001) [Original]
	

	· Recruit Training Check-Off List (NSCTNG 013)
	

	4. CERTIFICATIONS

	4a. Full Name of Commanding Officer (Print or Type)


	4b. Rank


	4c. Daytime Phone Number



	4d. Signature


	4e. E-Mail Address


	4f. Date (DD MMM YY)
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	PREVIOUS EDITION IS OBSOLETE
	


